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WORK  REQUEST

Your Department: 

Request Date:


This request is for (check one):
(  Urgent – needs be done immediately (reserved for true emergencies).


(  Maintenance of existing facilities or systems.


( New work.  Requests for new work must include budget information (below).

Nature of repair or work requested:

Budget Information.  Funding sources for all new work must be identified prior to work being performed.
Anticipated costs of labor and materials materials: 
(labor cost $25/hr/man)
Funding will come from budget line item: 


Signature of Department Head: 

Phone #



(Note: Your signature above is your approval to transfer funds for new work from this account)


Date Received by Public Works Dept.

Date Completed:


Comments:


Approved by Director Of Public Works Dept.:


Public Works Department


P.O. Box 66


Eastville, VA  23347


Phone:  (757) 678-0414


Fax:  (757) 678-1284





Revised 11/07/06





Mike   Thornes


Director








Northampton County




















